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PROCEDURE AS TO PARISH MEETINGS.

e —

Conveners of Parish Meeting.
Where a parish has a parish council the chairman of the parish council or any two parish councillors

may at any time convene 2 parish meeting.
In a parish not having a parish council the meeting may be convened by the chairman of the parish

meeting. .
Whether there is a parish council or not, any six parochial electors may at any time convene a paris}
mecting. P
Times and Place of Meeting.
uired to assemble at least once in every year, on some d
) : ! ) ay between t
1 (both inclusive). The meeting may take place on a day ir): March or Sﬁ
h meeting must not begin before six o'clock in the evening
as no separate parish council, the parish meeting must assembfé

>

The parish meeting aré req
1st of March and the Ist of Apri
April 1st. The proceedings of a paris
Greenwich mean time. Where a parish h
not less than twice a year.

Subject to these provisions, the days, times and places for holding parish meetings will be fi
the parish council, or, if there is no parish council, by the chairman of the parish meeti%:g. xed by

A parish meeting should not, where it can be avoided, be convened to meet on a bank or other holiday-

Vestry Room or Church.

The parish meeting of @ parish without a p;}rish council is entitled to meet in the vestry room of the
If where there is no vestry room or the room is insufficiently large; but
b

parish church or in the church itse re )
1831 and 1850, 1s 10 force, the meeting cannot be held in the church, and if

if either of the Vestries Acts, i
. cannot be held in the vestry room, except in case of urgency and with the -

the latter Act is in force it ¢
Local Government Board.

previous approval of the
School and other Rooms.

sh in which there is no suitable public room vested in the parish council or in the chairman

In a pari : i i i
ofa paristll) meeting and overseers, the parish meeting (whether there is a parish council or not) may meet
nable times and after reasonable notice in any suitable room in the school house
and in any suitable room maintained out

free of charge at all reaso  al :
of any public elementary school receiving a Parliamentary grant :
of any local f&e, i e must not be used as part of a private dwelling-house.
When any such room 1 requires n_directing notice to be given to the persons having
control of the room should be passed by the pansh meeting. }n some cases it might be convenient that

1d be passed at each parish meeting empowering a S mittes to take the

a standin resolution shou! _
necessarygsteps in preparation for the next meeting.

Public Baths.

blic baths provided under the Baths and Wash-houses Acts, when not required
may be permitted by them to be used for

ortion of auy Puby )
by th%nConrJnmissioners %r parish council, as the case may be,

parish meetings. . .
Licensed Premises.

, : ibi ting in premises licensed for the sale of intoxicatin
ting are rohlbxted. from meetl ) i fcating
1iquofh:x&gés§1 22251 wghere ng other suitable room 15 Svailable either fee of charge orat a reasonable cost.
Notice of Meeting.

before any parish meeting public
ear days g and the business to be transac

Not less than seven cl o meetin
f the intence t the meeting. ‘When the busi

ers O
other cOnVer - of a parish, or the adoption of any of the adopt

notice must be given specifying the

ness relates to the establishment or
ive Acts, not

the parish council or
i or the grouping © :
h counell 5 In reckoning the seven of fourteen days, as the case may

st be given. ¢
ice is given and the day fixed for the meeting must be excluded.

i the not

e 'the e Wheﬂ_ ust be affixed on or near to the principal door of each church and chapel of the
Copies of thedmt’lf;irtxnthe parish, and be posted in some conspicuous place or places within the parish.
gléltlxr;: rﬁg}]fz Eﬁlg?)e gilven in such other_manner (if any) as appears to the persons conv

desirable for giving publicity t0 the notice.

dissolution of a paris
less than fourteen day

Adjourned M eeting.

s adjourned, nO further notice of the adjou

meeting i ! :
acted at the adjourned meeting:

rmed meeting is necessary if no

Where 2 parish
new business is trans

ted, and signed by the chairman of

ening the meeting




PROCEDURE AS TO PARISH MEETINGS—continuca.

Who constitute Meeting.

Only parochial electors registered in the parish or in part of the parish are intitled to attend and vote

at a parish meeting held for the whole parish or part of the parish. At least two parochial electors must
be present to form a parish meeting.

Business of Annual Meeting.
(IN PARISH NOT HAVING A PARISH COUNCIL.)
Election of Chairman for the Vear.

After having appointed a temporary chairman, the meeting should proceed to choose a chairman tor
the year, who must be a parochial elector. The chairman of the meeting should not be a candidate for
the office of chairman for the year. If more than one candidate is propossed and seconded for the office,

After counting the votes, the chairman should declare to be elccted that candidate who has obtained the
the largest number of votes. One parochial elector may demand a poll. :

If no poll has heen demanded, the candidate elected chairman for the year should, in the event of his
being present at the meeting, take the chair.

Appointment of Overseers.
The parish meeting should appoint the overseers at that annual meeting.

Business of Meeting.
(WHERE PARISH COUNCILLORS TO BE ELECTED.)

The election of parish councillors must be conducted according to rules contained in the Parish
Councillors Election Order, 1901, framed under the Local Government Act, 1804, for that purpose by the
i Chairman are fully set out in HADDEN'S CHAIRMAN'S GUIDE

G FOR ELECTION OF PARISH COUNCILLORS.

Chairman,

Usnal Chairiman.

The chairman of the parish council if a

] : ¢ parochial elector entitled to attend, and it present at a parish
meeting, will be the chairman of the meetin

Chairman of Meeting.

In the absence of the chairman of the parish council or the chairman for the year, as the case may be,
the parish meeting should choose a chairman for the meeting.

Duties of Chairman.

. Thedchzirman should conduct vhe meeting in accordance with any standing orders which may have
cen made by the parish council for the regulation of the proceedings and business of the parish meeting.
Where there is no parish council, the parish meeting may regulate their own proceedings and business.

L2Y

Minute Book,

- Minutes of the proceedings of every parish meeting must be kept in a book provided for that purpose,
and should be signed by the chairman of the same or of the next ensuing meeting.

Majority of Meeting to decide Questions.
Every question to be decided by a parish meeting will, in th
of those present and voting on the question.

“ HADDEN’s HANDBOOK ON THE LoCAL GoOVE
W. H. Dumsday, Barrister-at-law.

e first instance, be decided by the majority
There are some exceptions to this rule, for which see
RNMENT ACTS, 1894-1897” FOR PARISH COUNCILS, by

In form of Resolutions.
Questions should be submitted to the meeting by the chairman in the form of a resolution, and he
should take the numbers of those voting for and those voting against a resolution.

One Man One Vote.

Each parochial elector may, at any parish meeting, or at any poll consequent thereon, give one vote

and no more on any question,

Casting Vote of Chairman.

In adc_lit.ic_m to his right to vote in the first instance as a parochial elector, the chairman will, in case of
an equal division of votes, have a second or casting vote.

. Decision of Chairman.

_The chairman is required to announce his decision as to the re

S ‘ sult of a show of hands at ish
‘t?}ﬁﬁtlng, and that decision is to be final unless a poll is demanded. +ncs at a paris

T TR dasence, ¢ oee eaan SRR

PROCEDURE AS TO PARISH MEETINGS—continued.

.

Polls. /
When Polls may be Demanded.

demanded at any time before the conclusion of a parish met.atmg. ‘
2 poll may ben is not to be taken unless either the chairman of the meeting asseqs, ec;r tthe pc1>11ilc 1.1:
i i go ne-third of the parochial electors present, or by five of such pa.roghx &f org,w ich-
emanded by: Paet Where one-third of the number of the parochial electors present is less than five, tha
ever number is least. d 1 ; where five is less than one-third of the number of parochial (I.lectors present,
A Ao 3 pr:an’d a poll. To take examples; if there are thirty parochial e :ﬁtors preseﬁg
those five electors mayu ; being less in number than one-third of the electors present; if 1<:retha1.re mho
ﬁlve tmay d:smeram?dtl?xgg rr;:; demand a poll, as being one-third of the electors present, although those w.
electors pr A

form the one-third are less than five electors.

One Elector may demand Poll in certain cases.

h { a resolution respecting certain specified matters a poll may be demanded by any one
In the casc o .

parochial elector namely :

i i a county council or district council :
(a.) Any application, representation, or complaint to ty

i f a committee, or the delegation of any
: a chairman for the year or o 1 .
(6.) The appmntl(rillelrtlizsofo a committee, or the approval of the acfts of a commt.ttee ; R

o Otf at of an overseer, the appointment or revocation of the appointment or dismiss
(¢.) The appointme

. . .

(e.) The adoption of any of the adoptive Acts ;

i issolution of a school board ; . .
) b formatl:no‘:-r x'd;:::ﬂu of consent to any act, matter, or thing which cannot by law be done
(g.) The consen ,

without that consent ; o
1) The incurring of any expense or liability ; N
( f-) Jace and time for the assembly of a parish m g
EZ)) }\‘he 1:)3161' matter prescribed by the Local Government Board,
. ny

Ballot.

i i ken by ballot in accordance with rules framed
arish meeting must be ta .
Atll: OIII.. Ccc:;SE%SZ?rErI?;ltaA%t, 1894, by the Local Government Board
elo
e Execution of Instruments.

. . . onified b

: i 7ing a separate parish council may be s:gmﬁed y

Any act of the p arish meeting of 2 lzlae?sttlllen ﬁt;rllxg; lrég if ax!: instrument under seal is required under
ny , Of,

i un . .
an instrument executed ﬁt ﬂ;;ir?:leatrllngresiding at the meeting and two other parochial electors present at
' of thec

the hands and seals,

the meeting. Close of Meeting.

the meeting was given has been disposed of, the chair-

s for which public notice of No other business should be transacted.

When the busines ecting by leaving the chair.

.man should close the m

L4 s

N . - . 3 hut
i did not elect a Parish Council in th
Order, 1894, which applies (9 suChRfr:ia %ﬁgﬁs}:ﬁxx on the appointed day was entitled to
1ls) Oraer,

i ‘ i ies to ever
# Sse the Parish Me‘itg’ggfl’gﬁz) Order, 1895 which applies to every
l -

e, i ey M L
‘elect a Parish Conacil. e
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| PROCEDURE AS TO MEETINGS OF PTARISH COUNCILS—continued. :

’ ection of Vice-Chairman.
PROCEDURE AS TO MEETINGS OF PARISH Election of V.

i i i ber to be vice-chairman, and the
i i i hink fit, appoint one of their num : |
CO UN Ci LS ice ::Igla?rlr)r?ﬁ }:v?lclmi';xc’t‘h?:{;;;:: ?:,' fiulring thelznability of the chairman, have the powers and authority
* / vice- , po

of the chairman.

Candidates may vole.
chairman may vote for himself.

' ' : A candidate for the office of chairman or vice-
Date of coming into Office, and of Annual Meeting,

Acceptance of Ofiice by Councillor.
1 The term of office of a parish councillor is 3 years. In the

' i is election, or if the council at the first meeting
& th hof Avril. I year of the ordll:lary election the newly- Every parish councillor must,ﬁat t(:iheb ﬁl;s;lterggﬁtr:zﬁf :::;e':' g:s tc; : o of some mem}f)ier e, %egounqg:
elected councillors come into office on the 15th of April. In every year on or within days of the 15th of > ting fixed by th » SIgN, 1 laration his officc will be voi
April the parish council must hold an an?mal meert)ing. The d;’tg for the mecting r;ay }l,)e any daysfrom. 80 permit .thenhatt ::1 glaa;izer;::tlh egofﬁce, and if he does BOtts%: :ﬁghcz :sgl?r; O e to make ey
the 8th to the 22nd April inclusive. In the year of the ordinary election, it would be the outgoing % Seclaﬁ'aztlg;rf 2f the parish council, if elegtedl fr:er(ril tc_:g ;1 e it will malke he declaration 25 &
councillors who would attend any meeting held” after the clection of parish councillors and before the dec(ia:a:;:n of acceptance of office. lIf t}::l lso:t?gues frorm e o he resigns, or ceasesftombe guahfﬁ
| i : is si oes
o parish counci!lor. 'A Chalrma?ilol:‘i:esgcecessor is appointed. His simple non-acceptarfce of office
Other Mectings. or becomes dxsquahﬁiql, or un
= . irmanship.
Three other meetings in each year must also be held vacate the chairm p

Minute Book

i il must be kept
i cil and of any committee of the counci .
gs of evex;):i g:r;;l; ;gumne time or the next ensuing meeting by the chairman.
gn !

Meetings to be public.

Minutes of the proceedin
Every meeting is to be open to the public unless the council otherwise direct.

i t be si
in a book. The minutes mus
| Standing Orders.
Conveners of Meetings, ‘

ish council may make, vary, and
isi Government Act, 1894, @ paris
A meeting of the parish council may at any time be convened by the chairman of th visions of the Local

e council or by Subject to the pro for the regulation of their proceedings. |
any two members of the council if the chairman upon a written requisition signed by two members, either revoke standing orders |
refuses to convene a meeting or neglects to do so within seven days after the presentation of such a Quorum. :
requisition. |

ing of a parish council unless at least one-third o the full
isgthe quorum to be less than three.

nsacted at any meet

Notice of Meetings. No business can be tra sent, but in no case

. . . . A | embers are pré ,

Notice of every meeting of the parish council must be given to each member. The notice must . number of m Record of Votes, &c. : . i
specify the time and place of, and the business to be transacted at the meeting, and it must be signed by ine of the parish council, as well as of those voting
or on behalf of the chairman of the council or other conveners of the me etin

eting. Three days must elapse

' resent at any meeting to show whether each vote given
between the day on which the notice is given and the day on which the meeting is to be held. Thus, if The names of thelqlirr;bgl{frils)ioﬂ is taken, must bf gzcgrdﬁgﬁf,z * |
the day fixed for the meeting is F riday, the last day on which the notice can be given is the preceding on each question on whl estion. The voting must no Y
Monday. In case of the annual meeting, the notice must be given to every member immediately after was for or against the qu . Decide. i
his election. A notice may be left at or sent by post in a prepaid letter to the usual abode of a member. Majority to ’ % ‘
The letter must be posted ‘so that in the ordj i i

i jorit f the
i il is to be decided by a majority of votes o
fa paten Co’il‘ﬂgllr;lbajg:‘it; required is not a majority of members

t, vote on the question.

last day on which the notice can be given. Notice of an adj ion at a meeting O :
. . ’ uestion . that question.
business is to X i ; Every q oting on :
new busi is to be transacted at the adjourned meeting, members present!oax:'i‘t‘; zf thgse who, being presen

| t, but a maj . 4
Place of Meeting. presen Casting Vote. !

i i te. The
i meeting has a second or casting vO
Vestry Roomn: or Church. ual division of votes, thighacxlr]r;?; ;rf; trlr:zy v g b B et the CounC;ll.e bgzgzss
) The parish council is entitled to meet in the vestry room of the parish church or in the church itself’ i In case 9sfi?1nafi?iition to any vote ‘v:i tl;}; ! fwithout I E el a5 when elected chairman
where ther.e 1s no vestry room, or the room is insuﬂiciently large ; but if either of the Vestry Acts, 1831 casun.g.vote 1 o whether elected from
and 1850, is in force, the meeting cannot be held in the church, and if the latter Act is in force it cannot 1 an original vote,

' . - e council.
be held in the vestry room, except in case of urgency and with the previous approval of the Local Govern- ; a member of th

Execution of Instruments. ,»,,
ment Board.

] ting of the council i
i be signified by an instrument executiﬁ a%l :nrtrilseean O e o the

t of the parish council m:ry:xment under seal is required, under the |

Any ac if an ins

f the council. ;

.‘ hands 0% et two other members 0 |

e public room vested in the parish council, the council may- . and under rg;ieding 95 e meeting, an d j

. , and after reasonable notice, in any suitable room in the schooi- : chairman p

house of any public elementary school receiving a parliamentary grant, and in any suitable room maintaine«! rm

out of any local rate, but the foom in either case must not be used as part of a private dwelling-housec.. | ther orde ;

The parish council could direct their clerk to give the required notice. | ) s . i
bers of the councti. illing of Casual Vacancies. |l be fled by ‘

- ’ in the office of chairman of the council wi

ors or

. ) n as a casual vacancy
jsh councillor forthwith convened, as soon as il are not
cy among paﬂsil are required to be o but the proceedings of a parish °°“1’-’§ : tion of
and the COUNCT ~elling the vacancy ; defect in the election or qualifica

for the purpose of their members or by anylr) & valified to be parish councillors, A

School and other Rooms,

In a parish in which there is no suitabl
meet free of charge, at all reasonable times

e

Cheques.

Public Baths,

! Any portion of any public baths provided under the Baths and Washhouscs Act could, when not A casual vacan
required for the purposes of the Acts, be used as a place of meeting by the parish council. c :

the parish council,

g e

. { in their bo 3 4) nc among -ual vacancies must e q on.
Licensed Premises. A ‘ e by any vaca y to 'f l}' ca:;ll?ey proceed to the business of electio
d befor |

to be invalidated e persons elected

bers. ] cte
:zrzn;n;f the council must be fi

The parish council must not meet on

premises licensed for the sale of intoxicating liquor, except in
cases where no other suitable room is avai

lable, either frec of charge or at a reasonable cost,

e -

Election of Chairman and of Ove}seers at Annual Meeting,

. The first business of the annual meeting is to elect a ch
chairman must either be a councillor ora
Unless he resigns or ceases to be qualified
successor is elected. A retiring chairman
elected. He is himself eligible for re-ele
council should take the chair if the retirin

4'-4-.;..—_"’** -

airman, and to appoint the overseers. The A

person qualified to be a councillor.  His office is an annual one. ‘i’

» or becomes disqualified, he is to continue in office until his

will preside at the annual meeting at which his successor is |

ction at the annual meeting, but some other member of the !

g chairman is a candidate for re-election. |
|

- e -




























